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毕业实习报告要求
毕业实习报告在实习的基础上完成，运用专业基础理论知识结合实习资料，进行比较深入的分析、总结。毕业实习报告的资料必须翔实，内容应简明扼要，能反映出实习单位的情况及本人实习的情况、体会和感受。毕业实习报告要有独立的见解，重点突出、条理清晰，字数为3000-5000字。    
1．毕业实习报告的基本结构    
实习报告正文内容必须包含以下四个方面：①实习目的；②实习单位及岗位介绍；③实习内容及过程；④实习总结及体会。实习报告的内容必须与所学专业内容相关。    
2．毕业实习报告格式和打印要求    
（1）大标题（实习报告题目），宋体小三号加粗；一级标题，宋体四号加粗；二级标题，宋体小四号加粗；其余汉字均为宋体小四号；所有非汉字均为Times New Roman 体。    
（2）大标题（实习报告题目）要居中书写；第一、二、三级标题左缩两格书写且单独占行，标题末尾不书写任何标点符号；第四级标题后连续书写内容，不再另起一行；大标题（实习报告题目）与其下面的内容间空一行（宋体小四号），每个标题及其之下的内容之间，不空行。    
（3）标题的层次。        
一、……       
（一）……          
1．……          
（1）……            
①……    
（4）行间距：一律取“固定值18磅”。   
（5）必须A4纸打印；上、下边距一律为2.54；左、右边距一律为2.50。    
3．指导教师评语
评语包括实习报告成绩及指导老师签名。
 
附：毕业实习报告目录格式

目      录

一、实习情况简介·············································1

㈠ 实习时间和地点···············································1

㈡ 实习单位简介·················································1

二、实习内容··················································2
㈠ ×××××××···············································2

1．×××××××××···········································2

2．×××××××××···········································3

㈡ ×××××××···············································4

1．×××××××××···········································4

2．×××××××××···········································5

三、实习中发现的问题·········································5

㈠ ×××××××···············································5
1．×××××××××···········································5
2．×××××××××···········································6
㈡ ×××××××···············································7
1．×××××××××···········································7
2．×××××××××···········································7
四、实习的收获体会···········································8
㈠ ×××××××···············································8
1．×××××××××···········································8
2．×××××××××···········································9
㈡ ×××××××···············································9
1．×××××××××···········································9
2．×××××××××···········································9
附录···························································10
